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Mission Statement

Swanson School aims to help our young people to reach their individual potential and develop the competencies they will need for further study, work and lifelong learning in order to be equipped to participate fully in and contribute to New Zealand society.

School Description

Swanson Primary School is a state funded co-educational full-primary school situated in Swanson, Waitakere City.  It caters for around 500 Year 1 to 8 students.

Swanson is a semi rural/suburban community.  A number of families have a long association with the school, and community groups use school facilities.

The school is well resourced and appointed.  In addition to the 20 classrooms and other associated buildings there is a hall, a library, a community room and a ‘digital classroom’.  The buildings and grounds are well presented and maintained.

Professional development of all staff is regarded as very important.  Teachers and teacher aides attend courses, staff meetings are devoted to professional development and consultants are employed to assist the school in developing and delivering high quality programmes.

Assets are well managed and the school is in a healthy financial state.

Vision Statement

Swanson School develops good citizens who are respectful, responsible and caring.  We foster high expectations of academic and personal growth for learners.
Values Statement

In consultation with our community, these values are our deeply held beliefs about what is important.  Whilst we acknowledge values cannot be ‘taught’ by a school, we accept the validity of the obligation to ‘encourage, model, and explore’ these values and the importance of them being expressed in everyday actions and interactions within the school.
Respect 
- for self, for others, and human rights

Responsibility – to aim high, to be innovative and inquire, participation for the common good

Honesty – to have integrity and to be truthful, fair and just

Trust – to be accountable and act ethically

Caring – for self, our achievement, for others and the environment
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FOR CHILDREN STARTING SCHOOL FOR THE FIRST TIME
Enrolment
Once a child has turned 4, they can be enrolled at Swanson School to begin after their 5th birthday.  A child cannot start school before their 5th birthday.  New entrants need proof of their age so a birth certificate or passport is needed.  All 5 year old children also need an immunisation certificate at the time of their enrolment.  

New Entrant Pre-visits

New entrants are given the opportunity to attend a pre-visit to a junior class before starting school.  Pre-visit dates are available at the school office.  If you are unable to attend on this day, we are happy to set an alternative time.
During the pre-visit day, visiting parents and caregivers will be invited to the staffroom for refreshments.  This will be a chance to ask any questions or share information with us.

Preparation for School
It is helpful if your child has visited school before starting.  New entrants should be able to dress themselves and take their shoes on and off.  Easy fastenings are a help.  They should know how to flush a toilet, wash their hands and blow or wipe their noses.  Familiarity with lunchbox and schoolbag is useful.  Name all clothes with a laundry pen or marker.  This is especially important for bags, shoes and coats, as well as lunchboxes and drink bottles.  

FOR CHILDREN MOVING TO SWANSON SCHOOL FROM ANOTHER SCHOOL
A meeting with a Deputy Principal will be set up with the family to talk about schooling at Swanson, to answer any questions and to go over enrolment forms.

At this initial meeting another appointment will be scheduled to assess the new child so they can be grouped for learning.

School Organisation

The school is grouped into 4 syndicates.

	Pohutukawa Team

Year 0-2
	Nikau Team

Year 3-4
	Koromiko Team

Year 5-6
	Totara Team

Year 7-8


The school year is broken into 4 terms:

	Term 1

Term 2

Term 3

Term 4
	Tuesday1 February to Friday 15 April

Monday 2 May to Friday 15 July
Monday 1 August to Friday 7 October
Tuesday 25 October to Wednesday 14 December


Teaching Staff 2011
	Syndicate
	Teacher
	Class
	Room

	Totara
	Kylie McLachlan
	Y7-8
	1

	Koromiko
	Pravin Maharaj
	Y5-6
	2

	Totara
	Gail Thomson
	Y7-8
	3

	Totara
	Jane Francois
	Y6-7
	4

	Pohutukawa
	Viv Adam
	Y0-1
	5

	Pohutukawa
	Julie Wray
	Y1
	6

	Pohutukawa
	Deanna Uttley
	Y2
	7

	Pohutukawa
	Rachel Bishop
	Y1-2
	8

	Pohutukawa
	Shannon Kingston
	Y1-2
	9

	Koromiko
	Sarah Mason
	Y4-5
	10

	Koromiko
	Jess Lea
	Y5-6
	11

	Koromiko
	Julia Puka
	Y5-6
	12

	Koromiko
	Shane Hunt
	Y5-6
	13

	Nikau
	Fiesole Marks
	Y3-4
	14

	Nikau
	Debra Logan
	Y3-4
	15

	Nikau
	Laura Jackson
	Y3-4
	16

	Nikau
	Annette Duxfield
	Y2-3
	17

	Support Staff

	Ashe, Yvonne
	Teacher Aide

	Close, Dianne
	Teacher Aide

	Lawton, Rhonda
	Administration Manager

	Lea, Jackie
	Administrative Assistant

	Mohan-Druce, Trish
	Teacher Aide / Library 

	McIlroy, Lesley
	Receptionist

	Oxenham, Julie
	Teacher Aide

	Rooke, Debbie
	Teacher Aide

	Smith, Lorraine
	Property Manager

	Taylor, Barbara
	Teacher Aide / Library

	Wareing, Kevin
	Assistant Caretaker

	Wilcox, Carole
	Teacher Aide / Resource Rm

	Wilson, Tracey
	ICT Manager

	Management

	McLachlan, Bruce
	Principal

	Holt, Craig
	Deputy Principal

	Vine, Robyn
	Deputy Principal


General Information
Daily Programme
Children should not arrive at school before 8.30am or still be in the school grounds after 3.15pm as supervision outside these times cannot be guaranteed.  Please ensure that your child gets to school in time to unpack their bag before the bell goes at 8.55am.  If you have a change of arrangements in picking up your child, please inform the class teacher.  If you need to take your child out during school hours please sign them out at the school office.

	School opens

School commences

Morning interval

End of supervised eating

End of interval
	8.40am

8.55am

11.00am

11.10am

11.40am
	
	Lunchtime

End of supervised eating

Lunch interval ends

Final bell

Playground cleared by
	1.10pm

1.20pm

1.55pm

2.55pm

3.15pm


Absence from Class
Children are expected to attend school daily however, if your child is feeling unwell or is over tired please keep them at home.  The school operates a phone in system, whereby you phone the school between 8.30am and 9.30am to inform us that your child is away and the reason for this.  If we fail to hear from you by 9.30am and your child has been marked absent we will contact you to check that your child is at home.  This also ensures that when you send your child off to school you will be informed if they have not arrived safely.

Emergency Information
Emergency contact information is kept on file at the office for your child’s safety and well-being.  It is important that emergency information is kept up to date.  Please notify the office of any change of address, phone number or employment details.
Money 
Please ensure that all money comes to school in a sealed envelope with your child’s name, class number, amount and purpose written on the outside.
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Stationery
Parents will be advised of stationery needs for the following year at the end of each school year or upon starting at Swanson.  Children are expected to have their stationery with them on the first day of school each year.  After week 2 of the school year all school stationery requirements may be purchased from the school office.
Telephone
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To ensure that your child’s learning programme is not disrupted, their use of telephones (including mobile phones) is restricted.  If you need to make contact with your child during the school day, please do so through the office.
Visitors to School
All visitors entering the school must first report to the school office.  This regulation is for the protection of all of the children and to meet the requirements of fire and safety regulations.

Newsletters and Notices
The school puts out a newsletter that goes home with eldest and/or only children every second Thursday.  The newsletter is also a downloadable document on our web-site.  Other notices will come home about school trips and events.  Please regularly ask your children if there are any school notices and read our newsletter which is our primary means of communicating with parents.

School Fees/Donations
These are a very important source of school funds.  The Board of Trustees sets these fees each year.  This year parents are asked to donate $80.00 per child or $160.00 per family.  Please see the office staff for payment options.  
Assemblies
Whole School assemblies are held every second Friday at 10.30a.m. in the school hall.  Parents and caregivers are welcome to attend.
Uniform
School uniform is compulsory for all students.  A ‘Uniform Code’ and price list are available from the office.  Permits for non uniform items will be issued by a Deputy Principal for a restricted time only.  All clothing including footwear should be clearly named.  Please ensure your child has a change of clothes in a marked waterproof bag so that clean dry clothes are available if your child gets wet or muddy.  Coats are wonderful to have on wet days!  Uniform hats are compulsory for all students during the summer terms (Terms 1 and 4).

[image: image5.wmf]Lost Property
Lost property is easily traced if it is named.  At regular intervals lost property will be displayed for parents to check.  Lost property is donated to charity at the end of each term.

Toys
Children get very upset when toys are lost or broken at school; therefore these precious items are to be kept at home.  This includes small cars, dolls and trading cards.  At times staff will notify children of special days when selected items can be brought to school e.g. Marble Days, Spinning Top Days, Wheels Days.

Jewellery
The wearing of jewellery (excluding one watch and one pair of earrings per child) is prohibited at Swanson School.  Cultural wishes will be respected, but it must be stressed that jewellery is worn at the owner’s risk.
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From time to time children are given the opportunity of purchasing these books through the school.  A catalogue is sent home detailing book titles, suitability and price.  Payment should be in a sealed envelope.  Cheques should be made out to Swanson School.

After School / Before School Care
An after school / before school care programme is privately run in the church next door to the school.  Information is available by phoning Sandra Breckon on 027 618 6735. 
Health and Safety

Health
The public health nurse calls at the school regularly.  If a parent or teacher requests it, the nurse will examine any child and follow up any matter needing attention.  

For the health protection of other pupils at the school we request that children with an infectious disease by kept away until the infected person is no longer contagious.  Please do not send an ill child to school. We do not have the facilities to care for them.

Illness and Accidents
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Accidents and illness at school are attended to in the sick bay by the staff and are recorded in a log.  Parents are contacted (except in the case of very minor problems) so our records of home and work telephone numbers must be accurate.  Parents should inform the school of any health or associated problems affecting their children.
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A letter requesting the administration of medication by school personnel should be sent to the school office when a child is required to take medicines in school time.  For chronic situations an ‘Administration of Medication’ form will need to be completed and this form will be kept on file in the office.  If your child has any allergies please ensure that the school is made aware and has the necessary medication.  No medication is to be kept in school bags.  
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All Year 0-1 children (5 year olds) and Year 7 children are screened for hearing and vision abnormalities.  Other children identified by the teacher as potentially having a problem are also tested.  If a problem is identified parents are notified and advised to follow up with the appropriate specialist.

Mobile Dental Clinic
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The mobile dental clinic provides a free service for children at the school and for preschool children in the area, from the age of 2.5 years.  Teeth are examined every 6-12 months.  Should emergency treatment be required outside these checkups, please telephone the Swanson School office for details on how to contact a dental nurse.

Lunches
We encourage you to use wholesome foods and include a piece of fruit or vegetable when making a lunch for children to bring to school.  Lunch boxes and drink bottles should be clearly named.  No glass bottles please.  We discourage children from bringing sweets to school. 

Tuck Shop
Children are able to order their lunches from the school tuck shop.  A price list can be obtained from the school office or through the school website.  You should CLEARLY print your child’s name, room number and what is being ordered on the outside of an envelope with the correct amount of money enclosed.  The envelope should be placed in the box, which is located in the office foyer, before school.

Road Safety
Swanson Road and the surrounding roads can be hazardous.  The pedestrian crossing outside the school is patrolled from 8.30-8.55am and 2.55-3.10pm daily.  Staff supervise patrols on a roster basis.  We would appreciate parents obeying the instructions of the duty patrols and reinforcing good road sense by crossing at the designated points.  Parents are also asked to park cars considerately and keep their speed down around the school.  Please note that the staff car parks and bus bay are not available for general parking.  Parents should not use the driveway leading to the maintenance shed as this is a safe walkway for children.
Buses
A bus operates to take ‘eligible’ children to and from school.  Information about eligibility can be obtained from the school office.

Bikes at School
Children are permitted to ride bikes to school providing they are at least 10 years old and have the correct safety gear.  

Children are asked to walk their bikes within the school grounds.

Teaching and Learning
The New Zealand Curriculum is taught at Swanson School.  There are eight learning areas: English, the arts, health and physical education, learning languages, mathematics and statistics, science, social sciences, and technology.

Information and Communication Technologies
We aim to develop the best possible teaching practices using ICTs and ensure that learning is enhanced by them.  Swanson is a ‘Lead School’ in a Ministry of Education funded ICT Professional Development Cluster.
Students regularly access the internet and engage in research, data manipulation, interactive learning and multimedia presentations either in our state-of-the-art digital classroom or in their home classroom, using the latest equipment including interactive whiteboards.
Students are required to sign an internet safety agreement and they are taught about safe use of the internet.

Environmental Education
Environmental education for sustainability is an important part of teaching and learning at Swanson School.  Our students have been involved in environmental projects for several years and we have recently been accredited as an ‘Enviroschool’.
The Enviroschools movement is all about educating children for a sustainable future.  Enviroschools are working towards creating a generation of innovative and motivated young people, who instinctively think and act sustainably as a result of environmental education.  Action projects undertaken by enviroschools have both environmental and educational outcomes that benefit the school and the wider community.
Gifted and Talented
Early in the school year, students who may benefit from our Gifted and Talented programmes are identified.  Information about students' special abilities is assembled from their contributing schools, parents, teacher observation and term one achievement data.

Programmes offered may include philosophy, mathematics, writing, a foreign language, orchestra, choir, kapahaka, art, dance, science, technology and sports.
Students are encouraged to take part in the Australasian Schools Competitions.

Learning Support
Once students who are either not achieving or who are at risk of not achieving have been identified, they are referred to the Learning Support Team.  Programmes are then put in place to meet their needs.  These may occur either in classrooms or through withdrawal; and may consist of individual or small group instruction.

Education outside the Classroom
There are many opportunities for students to experience field trips and camps.  Throughout the year trips are organised to various places as part of the learning programme.  A permission slip is always sent home prior to these trips, along with a request for money to cover costs.  Parent help is usually required for these trips.  A detailed risk analysis is carried out for all trips and copies of our related policies can be sighted at the school office.  Students often engage in fundraising to help with the cost of camps.

Co-Curricular Opportunities
Co-curricular arts and performance programmes are available for a modest cost.  Students can learn an instrument or develop an interest by opting into these classes.
A variety of performance opportunities occur each year allowing students to take part as actors, dancers, singers, musicians, set designers, and stage crew.  Talent quests, performing arts evenings and school assemblies provide further opportunities for students to shine.

Student Behaviour
The Board of Trustees and Staff of Swanson School do not condone violence or bullying of any kind and want our students to be in an environment where they feel safe and happy.  It is a reality however that with five hundred students, conflicts do occur and children need to learn how to manage that conflict and how to act when they are disappointed as well as how to act when they are successful.

Swanson School provides opportunities to develop these skills through classroom programmes such as Kia Kaha and Keeping Ourselves Safe that are taught in partnership with a Police Education Officer; we operate the Cool Schools Peer Mediation Programme in the play ground; we have a high number of teachers on duty during intervals; bullying procedures are in place; and a student bullying survey is carried out regularly.  When violence or bullying happens it is dealt with quickly.

We stand-down or suspend students for serious anti-social or aggressive behaviour.  We do this because we the Board and the teachers are adamant that your children must be safe at school.

Student Council
A school council is elected from the student body.  The Student Council organises charity events for good causes and certain fundraisers, such as social events, for the benefit of their peers.  A Head Boy and Head Girl are elected every year, and preside over the Council.
Homework
After school it is valuable for children to play sports, play games, have hobbies and spend time with family.  It is not always easy for teachers to judge the correct amount of homework to give children, as parents are not always comfortable with the amount of homework children receive, believing that it is either too much or too little.

In general primary school aged children do not require, nor do they benefit from lengthy amounts of homework.  There is a place though for short activities which reinforce the work being done at school.

Under no circumstances should homework be an unpleasant burden, rather it should be an enjoyable task shared jointly between parents and child and which can help parents understand what their child is actually doing at school.

It is therefore the school's policy to have only a small amount of homework, especially in junior classes.  Parents, who are not happy with the amount of homework that their child is getting, are encouraged to talk to their child’s teacher.
Technology for Years 7/8
Year 7 and 8 students visit Bruce McLaren Intermediate School once a week to participate in technology programmes in purpose-built workshops, led by specialist teachers, designed to develop our students' technological know-how in such areas as foods, materials, electronics, art and music.  The fees for this are $50.00 per student.  Closed footwear (no jandals or sandals) are required for safety.  Children do not attend these classes if they do not have suitable footwear.  Long hair needs to be tied back 

Library
Each class has regular visits to the school library and children may also use it during break times.  Parents are asked to encourage regular reading at home and to ensure that library books are properly looked after and returned.

Parent Helpers
Parent Helpers are actively encouraged to assist in all aspects of their children’s learning.  You can be of assistance by both working alongside children and the teacher or by assisting with book mending / shelving and making equipment.  If you are able to help, please see your child’s class teacher.

Reporting to Parents
A meet-the-teacher evening is held early in Term 1 each year, and parents have the opportunity to meet the classroom teacher who will outline his/her expectations for the year.

Reports are sent home twice during the year.  These are a celebration of your child’s achievements and give you an indication of the skills they are working on and the next steps.

Each year time is set aside for parent / teacher conferences.  Prior to these conferences you will be sent an appointment notice.  Parents are strongly urged to attend as this is an excellent opportunity to talk about your child’s progress.

Open Door Policy
If for any reason, parents wish to talk to the teacher or principal about their child, they should contact the school to arrange a meeting time.  The school strongly believes in the importance of parent / school communication and will make an effort to accommodate you in this regard.

Parent Teacher Association (PTA)
Everyone who is connected to the school is ultimately a member of the PTA.  We welcome and need your input whether that be your time or your ideas.  Most importantly we need your support.  

*
To encourage parental involvement (camps, outings, classroom help).

*
Parent based discussion on topics relevant to the school.

*
To host social occasions.

*
To give parents / caregivers a voice within the school.

*
Fundraising ventures.

Contact with the PTA can be made through the school office.

Office Hours
The school office is open on weekdays from 8.30am until 4.00pm.  The school can be contacted on:


Phone: 833 3500
Fax: 833 3509 
Email: office@swanson.school.nz

Website: www.swanson.school.nz
Student’s Name:	Tim Smith


Room No.:	R33


Trip/Purpose:	Museum Trip


Amount:	$3.00








